
Glossary
The Glos sary de fines terms used in the In tro duc tion and through out the sched ules, ta bles,
and Man ual. Fuller ex pla na tions and ex am ples for many terms may be found in the rele -
vant sec tions of the In tro duc tion. An in dex to the In tro duc tion and Glos sary fol lows the
Glos sary.

Abridged edi tion:  A short ened ver sion of the Dewey Deci mal Clas si fi ca tion (DDC) sys -
tem that is a logi cal trun ca tion of the no ta tional and struc tural hi er ar chy of the cor re -
spond ing full edi tion on which it is based. The abridged edi tion is in tended for gen eral
col lec tions of 20,000 ti tles or less. See also Broad clas si fi ca tion; Full edi tion.

Add note:  A note in struct ing the clas si fier to ap pend dig its found else where in the DDC to a 
given base number. See also Base number.

Add ta ble:  See Ta bles (2).

Ap pli ca tion: See Rule of ap pli ca tion.

Ap proxi mate the whole:  When a topic is nearly co ex ten sive with the full mean ing of a
DDC class, the topic is said to “ap proxi mate the whole” of the class. The term is also used
to char ac ter ize top ics that cover more than half the con tent of a class. When a topic ap -
proxi mates the whole of a class, stan dard sub di vi sions may be added. Top ics that do not
ap proxi mate the whole are said to be in “stand ing room” in the number. See also Class-
 here note; Standard- subdivisions- are- added note; Stand ing room.

Area ta ble:  An aux il iary ta ble (Ta ble 2) that gives geo graphic ar eas, plus pro vi sions for his -
tori cal treat ment and for per sons as so ci ated with a sub ject. Ar eas of the world are listed
sys tem ati cally, not al pha beti cally. Area ta ble no ta tion may be used with other num bers in
the sched ules and ta bles when ex plicit in struc tions per mit ting such use are given. See also
Ta bles.

Arrange- alphabetically note:  A note sug gest ing the op tion of al pha beti cal subar range -
ment when iden ti fi ca tion by spe cific name or other iden ti fy ing char ac ter is tic is de sired.
See also Op tion.

Arrange- chronologically note:  A note sug gest ing the op tion of chrono logi cal subar range -
ment when iden ti fi ca tion by date is de sired. See also Op tion.

Ar ti fi cial digit:  A let ter or other sym bol used op tion ally as a sub sti tute for dig its 0–9 to pro -
vide a more promi nent lo ca tion or shorter no ta tion for a ju ris dic tion, lan guage, lit era ture,
re lig ion, eth nic or na tional group, or other char ac ter is tic. See also Op tion.

As pect:  An ap proach to a sub ject, or char ac ter is tic (facet) of a sub ject. See also Dis ci pline;
Facet; Sub ject.

At trac tion:  See Clas si fi ca tion by at trac tion.

Author number:  See Book number.

Base number:  A number of any length to which other num bers are ap pended. See also Add
note. 
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Book number:  The part of a call number that dis tin guishes a spe cific item from other items
within the same class number. A li brary us ing the Cutter- Sanborn sys tem can have D548d 
in di cate David Cop per field by Dick ens (where D stands for the D of Dick ens, 548 stands
for “ick ens,” and d stands for David Cop per field). See also Call number; Cut ter
number; Work mark.

Broad clas si fi ca tion:  The clas si fi ca tion of works in broad cate go ries by logi cal abridg -
ment, even when more spe cific num bers are avail able, e.g., the use of 641.5 Cook ing in -
stead of 641.5972 Mexi can cook ing for a cook book of Mexi can reci pes. Broad
clas si fi ca tion is the op po site of close clas si fi ca tion. See also Abridged edi tion; Close
clas si fi ca tion.

Built number:  A number con structed ac cord ing to add in struc tions stated or im plied in the
sched ules or ta bles. See also Num ber build ing.

Call number:  A set of let ters, nu mer als, or other sym bols (in com bi na tion or alone) used by
a li brary to iden tify a spe cific copy of a work. A call number may con sist of the class
number; book number; and other data such as date, vol ume number, copy number, and lo -
ca tion sym bol. See also Book number; Class number.

Cap tion:  See Head ing.

Cate gory:  See Class (Noun).

Cen tered en try:  An en try rep re sent ing a sub ject cov ered by a span of num bers, e.g.,
372–374 Spe cific lev els of edu ca tion. The en try is called “cen tered” be cause the span of
num bers ap pears in the cen ter of the page in the print ver sion of the DDC rather than in the 
number col umn on the left side of the page. Cen tered en tries are iden ti fied by the sym bol
>  in the number col umn.

Char ac ter is tic of di vi sion:   See Facet.

Ci ta tion or der:  The or der in which two or more char ac ter is tics (fac ets) of a class are to be
com bined in number build ing. When number build ing is not per mit ted or pos si ble, in -
struc tions on pref er ence or der with re spect to the choice of fac ets are pro vided. See also
Facet; Num ber build ing; Pref er ence or der.

Class:  (Noun) (1) A group of ob jects ex hib it ing one or more com mon char ac ter is tics, iden -
ti fied by spe cific no ta tion. See also En try (1).  (2) One of the ten ma jor groups of the
DDC num bered 0–9. See also Main class. (3) A sub di vi sion of the DDC of any de gree of
speci fic ity. See also Sub di vi sion. (Verb) To as sign a class number to an in di vid ual work.
See also Clas sify.

Class- elsewhere note:  A note in struct ing the clas si fier about the lo ca tion of in ter re lated
top ics. The note may show pref er ence or der, lead to the in ter dis ci pli nary or com pre hen -
sive number, over ride the first- of- two rule, or lead to broader or nar rower num bers in the
same hi er ar chi cal ar ray that might oth er wise be over looked. See also Com pre hen sive
number; In ter dis ci pli nary number; Pref er ence or der.

Class- here note:  A note that iden ti fies top ics that are equiva lent to the whole of the class
un der which the note ap pears. The topic as a whole is classed in the number un der which
the note ap pears; parts of the topic are classed in the most ap pro pri ate sub di vi sion of the
number. Top ics iden ti fied in class- here notes, even if broader or nar rower than the head -
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ing, are said to “ap proxi mate the whole” of the number; there fore, stan dard sub di vi sions
may be added for top ics in class- here notes. Class- here notes also may iden tify the com -
pre hen sive or in ter dis ci pli nary number for a sub ject. See also Ap proxi mate the whole;
Com pre hen sive number; In ter dis ci pli nary number.

Class number:  No ta tion that des ig nates the class to which a given item be longs. See also
Call number. 

Clas si fi ca tion:  A logi cal sys tem for the ar range ment of knowl edge. 

Clas si fi ca tion by at trac tion:  The clas si fi ca tion of a spe cific as pect of a sub ject in an in ap -
pro pri ate dis ci pline, usu ally be cause the sub ject is named in the in ap pro pri ate dis ci pline
but not men tioned ex plic itly in the ap pro pri ate dis ci pline. 

Clas si fied cata log:  A cata log ar ranged ac cord ing to the no ta tional or der of a clas si fi ca tion
sys tem.

Clas sify:  (1) To ar range a col lec tion of items ac cord ing to a clas si fi ca tion sys tem. (2) To as -
sign a class number to an in di vid ual work.

Close clas si fi ca tion:  The clas si fi ca tion of works to the full est ex tent per mit ted by the no ta -
tion. Close clas si fi ca tion is the op po site of broad clas si fi ca tion. See also Broad clas si fi -
ca tion; Full edi tion.

Co ex ten sive:  De scribes a topic equal in scope to the con cept rep re sented by the number. 

Com para tive ta ble:  A ta ble pro vided for a com plete or ex ten sive re vi sion that lists in al -
pha beti cal or der se lected top ics ac com pa nied by their pre vi ous number and their number
in the cur rent edi tion. See also Equiva lence ta ble; Re vi sion.

Com plete re vi sion:  See Re vi sion (Com plete re vi sion).

Com plex sub ject:  A com plex sub ject is a sub ject that has more than one char ac ter is tic. For
ex am ple, “un em ployed car pen ters” is a com plex sub ject be cause it has more than one
char ac ter is tic (em ploy ment status and oc cu pa tion). See also Pref er ence or der.

Com pre hen sive number:  A number (of ten iden ti fied by a “Class here com pre hen sive
works” note) that cov ers all the com po nents of the sub ject treated within that dis ci pline.
The com po nents may be in a span of con secu tive num bers or dis trib uted through out the
sched ule or ta ble. See also In ter dis ci pli nary number.

Co or di nate:  De scribes a number or topic at a level equal to an other number or topic in the
same hi er ar chy.

Cross clas si fi ca tion:  The ac ci den tal place ment of works on the same sub ject in two dif fer -
ent class num bers.  This tends to hap pen when works be ing clas si fied deal with two or
more char ac ter is tics of a sub ject in the same class. Notes on pref er ence or der should pre -
vent cross clas si fi ca tion. See also Pref er ence or der.

Cross ref er ence:  See Class- elsewhere note; See- also ref er ence; See ref er ence.

Cut ter number:  The no ta tion in a book number de rived from the Cut ter Three- Figure
Author Ta ble, the Cutter- Sanborn Three- Figure Author Ta ble, or the OCLC Four- Figure
Cut ter Ta bles. The OCLC Four- Figure Cut ter Ta bles are re vised and ex panded ver sions
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of the Cut ter Three- Figure Author Ta ble and the Cutter- Sanborn Three- Figure Author
Ta ble. See also Book number. 

DDC:  Dewey Deci mal Clas si fi ca tion.

DDC Sum ma ries:  A list ing of the first three lev els (main classes, di vi sions, and sec tions) of 
the Dewey Deci mal Clas si fi ca tion sys tem. The head ings as so ci ated with the num bers in
the sum ma ries have been ed ited for brows ing pur poses, and may not match the com plete
head ings found in the sched ules. See also Di vi sion; Main class; Sec tion; Sum mary.

Deci mal point:  The dot that fol lows the third digit in a DDC number. In strict us age the
word “deci mal” is not ac cu rate; how ever, com mon us age is fol lowed in this edi tion’s ex -
plana tory ma te rial.

Defi ni tion note:  A note in di cat ing the mean ing of a term in the head ing.

Digit:  The small est in di vid ual unit in a no ta tional sys tem. For ex am ple, the no ta tion 954 has 
three dig its: 9, 5, and 4.

Dis ci pline:  An or gan ized field of study or branch of knowl edge, e.g., 200 Re lig ion, 530
Phys ics, 364 Crimi nol ogy. In the DDC, sub jects are ar ranged by dis ci plines. See also
Sub ject.

Dis con tinua tion:  The shift ing of a topic or the en tire con tents of a number to a more gen eral 
number in the same hi er ar chy, or the com plete re moval of the topic or number. A topic or
number is dis con tin ued be cause the topic or con cept rep re sented by the number has a neg -
li gi ble cur rent lit era ture or rep re sents a dis tinc tion that is no longer valid in the lit era ture
or com mon per cep tion of the field. A note ex plain ing its shift or re moval ac com pa nies a
dis con tin ued topic or number. Dis con tin ued num bers ap pear in square brack ets. See also
Re lo ca tion; Sched ule re duc tion.

Dis placed stan dard sub di vi sion:  A stan dard sub di vi sion con cept given spe cial no ta tion in
the sched ule in place of its regu lar no ta tion from Ta ble 1. A do- not- use note is al ways pro -
vided at the regu lar lo ca tion of the stan dard sub di vi sion con cept. See also Do- not- use
note; Stan dard sub di vi sions.

Di vi sion:  The sec ond level of sub di vi sion in the DDC, rep re sented by the first two dig its in
the no ta tion, e.g., 62 in 620 En gi neer ing and al lied op era tions. See also DDC Sum ma -
ries; Main class; Sec tion.

Do- not- use note:  A note in struct ing the clas si fier not to use all or part of a regu lar stan dard
sub di vi sion no ta tion or an add ta ble pro vi sion, but in stead to use a spe cial pro vi sion or
stan dard sub di vi sion no ta tion at a broader number. See also Dis placed stan dard sub di -
vi sion.

Docu ment:  A ge neric term for all me dia ca pa ble of con vey ing, cod ing, and pre serv ing
knowl edge.  Docu ments may be books, jour nals, elec tronic re sources, re ports, sound re -
cord ings, mo tion pic tures, etc.

Dual head ing:  A head ing with two sepa rate terms, the first of which is the main topic and
the sec ond of which is a ma jor sub or di nate topic, e.g., 570 Life sci ences      Bi ol ogy. A
dual head ing is used when the sub ject as a whole and the sub or di nate topic as a whole
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share the same number and most of its sub di vi sions. Stan dard sub di vi sions may be added
for ei ther or both top ics in a dual head ing.

Dual pro vi sion:  The in ad ver tent pro vi sion of more than one place in the DDC for the same
as pect of a sub ject.

En try:  (1) In the sched ules and ta bles, a self- contained unit con sist ing of a number or span
of num bers, a head ing, and of ten one or more notes. (2) In the Rela tive In dex, a term or
phrase usu ally fol lowed by a DDC number. (3) In the Man ual, a self- contained unit con -
sist ing of a number or group of num bers, the as so ci ated head ings or top ics, and an ex -
tended in struc tion or dis cus sion.

Enu mera tive scheme:  A clas si fi ca tion sys tem in which num bers for com plex sub jects are
pre com bined and listed. 

Equiva lence ta ble:  A ta ble pro vided for a com plete or ex ten sive re vi sion that lists in nu -
meri cal or der the classes of the cur rent edi tion with their equiva lent num bers in the pre vi -
ous edi tion (and vice versa). See also Re vi sion.

Ex pan sion:  The de vel op ment of a class in the sched ules or ta bles to pro vide fur ther sub di -
vi sions. See also Re vi sion.

Ex ten sive re vi sion:  See Re vi sion (Ex ten sive re vi sion).

Facet:  Any of the vari ous cate go ries into which a given class may be di vided, e.g., di vi sion
of the class “peo ple” into the cate go ries of eth nic ity, age, edu ca tion, and lan guage spo ken. 
Each cate gory con tains terms based on a sin gle char ac ter is tic of di vi sion, e.g., chil dren,
ado les cents, and adults are char ac ter is tics of di vi sion of the “ages” cate gory. See also Ci -
ta tion or der.

Facet in di ca tor:  A digit used to in tro duce no ta tion rep re sent ing a char ac ter is tic of the sub -
ject. For ex am ple, “0” is of ten used as a facet in di ca tor to in tro duce stan dard sub di vi sion
con cepts.

First- of- two rule:  The rule in struct ing that works deal ing equally with two sub jects that are
not used to in tro duce or ex plain one an other are classed in the number com ing first in the
sched ules or ta bles.

Foot note:  An in struc tion that ap plies to many sub di vi sions of a class, or to a topic within a
class. The af fected sub di vi sion or topic is marked with a sym bol such as an as ter isk. In the 
print ver sion of the DDC, the foot note is lo cated at the bot tom of the page. In the elec -
tronic ver sion, the foot note is in cluded in the notes sec tion of each class to which the in -
struc tion ap plies.

Former- heading note:  A note list ing the head ing as so ci ated with the class number in the
pre vi ous edi tion. The note is used when the head ing has changed so much that it bears lit -
tle or no re sem blance to the pre vi ous head ing, even though the mean ing of the number has 
re mained sub stan tially the same.

Full edi tion:  The com plete ver sion of the Dewey Deci mal Clas si fi ca tion (DDC) sys tem.
See also Abridged edi tion; Close clas si fi ca tion.

Head ing:  The word or phrase used as the de scrip tion of a given class. Also called “cap tion.”
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Hi er ar chi cal force:  The prin ci ple that the at trib utes of a class as de fined in the head ing and
in cer tain ba sic notes ap ply to all the sub di vi sions of the class, and to all other classes to
which ref er ence is made.

Hi er ar chy:  The ar range ment of a clas si fi ca tion sys tem from gen eral to spe cific. In the
DDC, the length of the no ta tion and the cor re spond ing depth of in den tion of the head ing
usu ally in di cate the de gree of speci fic ity of a class. Hi er ar chy may also be in di cated by
spe cial head ings, notes, and cen tered en tries.

Hook number:  A number in the DDC with out mean ing in it self, but used to in tro duce ex -
am ples of the topic. Hook num bers have head ings that be gin with “Mis cel la ne ous,” “Spe -
cific,” or “Other”; and do not con tain add notes, in clud ing notes, or class- here notes.
Stan dard sub di vi sions are al ways brack eted un der hook num bers.

In clud ing note:  A note enu mer at ing top ics that are logi cally part of the class but are less ex -
ten sive in scope than the con cept rep re sented by the class number. These top ics do not
have enough lit era ture to war rant their own number. Stan dard sub di vi sions may not be
added to the num bers for these top ics. See also Lit er ary war rant; Stand ing room.

In den tion:  Ty po graphi cal set ting of notes and sub head ings be low and to the right of the
main en try term.

In flu ence:  See Rule of ap pli ca tion.

In ter dis ci pli nary number:  A number (of ten iden ti fied by a “Class here in ter dis ci pli nary
works” note) to be used for works cov er ing a sub ject from the per spec tive of more than
one dis ci pline, in clud ing the dis ci pline where the in ter dis ci pli nary number is lo cated, e.g., 
the in ter dis ci pli nary number for mar riage is 306.81 in So ci ol ogy. See also Com pre hen -
sive number.

Lit er ary form:  A mode of lit er ary ex pres sion such as po etry, drama, fic tion, etc. Each form
can be sub di vided into kinds of forms, e.g., lyric po etry, com edy, sci ence fic tion, etc.

Lit er ary war rant:  Jus ti fi ca tion for the de vel op ment of a class or the ex plicit in clu sion of a
topic in the sched ules, ta bles, or Rela tive In dex, based on the ex is tence of a body of lit era -
ture on the topic.

Main class:  One of the ten ma jor sub di vi sions of the DDC, rep re sented by the first digit in
the no ta tion, e.g., the 3 in 300 So cial sci ences. See also DDC Sum ma ries; Di vi sion; Sec -
tion.

Man ual:  A guide to the use of the DDC that is made up pri mar ily of ex tended dis cus sions of 
prob lem ar eas in the ap pli ca tion of the DDC. In the sched ules and ta bles, see- Manual ref -
er ences in di cate where rele vant dis cus sions are lo cated in the Man ual. See also Man ual
note.

Man ual note:  An in di vid ual en try in the Man ual. See also En try (3); Man ual; See-
 Manual ref er ence.

No ta tion:  Nu mer als, let ters, and/or sym bols used to rep re sent the main and sub or di nate di -
vi sions of a clas si fi ca tion scheme. In the DDC, Ara bic nu mer als are used to rep re sent the
classes, e.g., no ta tion 07 from Ta ble 1 and 511.3 from the sched ules.

No ta tional syn the sis:  See Num ber build ing.
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Note:  An in struc tion, defi ni tion, or ref er ence that ex plains the con tents and use of a class, or
the re la tion ship of the class to other classes. See also Add note; Arrange- alphabetically
note; Arrange- chronologically note; Class- elsewhere note; Class- here note; Defi ni -
tion note; Dis con tinua tion; Do- not- use note; Foot note; Former- heading note; In -
clud ing note; Man ual note; Number- built note; Pref er ence or der; Re lo ca tion;
Re vi sion note; Scope note; See- also ref er ence; See- Manual ref er ence; See ref er ence; 
Standard- subdivisions- are- added note; Subdivisions- are- added note.

Num ber build ing:  The pro cess of con struct ing a number by add ing no ta tion from the ta bles 
or other parts of the sched ules to a base number. See also Base number; Ci ta tion or der.

Number- building note:  See Add note.

Number- built note:  A note that states where the number build ing in struc tions may be
found for a built number that is ex plic itly listed in the sched ules or ta bles. Typi cally, such
built num bers are listed for two rea sons: to pro vide an en try for a built number un der
which other notes are re quired; or to pro vide an en try for a three- digit built number.

Num ber col umn:  In the print ver sion of the DDC, the col umn of num bers that ap pears in
the left mar gin of the sched ules and ta bles, and to the right of the al pha beti cal en tries in
the Rela tive In dex.

Op tion:  An al ter na tive to stan dard no ta tion pro vided in the sched ules and ta bles to give em -
pha sis to an as pect in a li brary’s col lec tion not given pre ferred treat ment in the stan dard
no ta tion. In some cases, an op tion may pro vide shorter no ta tion for the as pect. See also
Op tional number.

Op tional number:  (1) A number listed in pa ren the ses in the sched ules or ta bles that is an al -
ter na tive to the stan dard no ta tion. (2) A number con structed by fol low ing an op tion. See
also Op tion.

Or der of pref er ence:  See Pref er ence or der.

Phoe nix sched ule:  See Re vi sion (Com plete re vi sion).

Pref er ence or der:  The or der in di cat ing which one of two or more num bers is to be cho sen
when dif fer ent char ac ter is tics of a sub ject can not be shown in full by number build ing. A
note (some times con tain ing a ta ble of pref er ence) in di cates which char ac ter is tic is to be
se lected for works cov er ing more than one char ac ter is tic.  When a no ta tion can be syn the -
sized to show two or more char ac ter is tics, it is a mat ter of ci ta tion or der. See also Ci ta tion 
or der.

Pref er ence ta ble:  See Pref er ence or der.

Prime marks:  See Seg men ta tion.

Re duc tion of sched ules:   See Sched ule re duc tion.

Regu lari za tion:  The re place ment of spe cial de vel op ments for stan dard sub di vi sion con -
cepts by use of the regu lar stan dard sub di vi sions found in Ta ble 1.

Rela tive In dex:  The in dex to the DDC. It is called “Rela tive” be cause it shows the con nec -
tion be tween sub jects and the dis ci plines in which they ap pear. In the sched ules, sub jects
are ar ranged within dis ci plines. In the Rela tive In dex, sub jects are listed al pha beti cally.
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Un der each sub ject, the dis ci plines in which the sub ject is found are listed al pha beti cally.
In the print ver sion of the DDC, the dis ci plines are in dented un der the sub ject. In the elec -
tronic ver sion, the dis ci plines ap pear as sub head ings as so ci ated with the sub ject.

Re lo ca tion:  The shift ing of a topic from one number to an other number that dif fers from the 
old number in re spects other than length. Notes at both ends of the re lo ca tion iden tify the
new and former num bers. See also Dis con tinua tion.

Ret ro ac tive ci ta tion or der:  In number build ing, the com bi na tion of char ac ter is tics (fac ets)
of a class start ing with a number com ing later in the sched ule as the base number, then
add ing as in structed from num bers ear lier in the se quence.

Re used number:  A number with a to tal change in mean ing from one edi tion to an other.
Usu ally num bers are re used only in com plete re vi sions or when the re used number has
been va cant for two con secu tive edi tions.

Re vi sion:  The re sult of edi to rial work that al ters the text of any class of the DDC. There are
three de grees of re vi sion: Rou tine re vi sion is lim ited to up dat ing ter mi nol ogy, clari fy ing
notes, and pro vid ing mod est ex pan sions. Ex ten sive re vi sion in volves a ma jor re work ing
of sub di vi sions but leaves the main out line of the sched ule in tact. Com plete re vi sion (for -
merly called a phoe nix) is a new de vel op ment; the base number re mains un changed from
the pre vi ous edi tion, but vir tu ally all sub di vi sions are changed. Changes for com plete and
ex ten sive re vi sions are shown through com para tive and equiva lence ta bles rather than
through re lo ca tion notes in the sched ule or ta ble af fected. See also Com para tive ta ble;
Equiva lence ta ble.

Re vi sion note:  A note that in tro duces a com plete or ex ten sive re vi sion.

Rou tine re vi sion:  See Re vi sion (Rou tine re vi sion).

Rule of ap pli ca tion:  The rule in struct ing that works about the ap pli ca tion of one sub ject to
a sec ond sub ject or the in flu ence of one sub ject on an other sub ject are clas si fied with the
sec ond sub ject.

Rule of three:  The rule in struct ing that works giv ing equal treat ment to three or more sub -
jects that are all sub di vi sions of a broader sub ject are clas si fied in the first higher number
that in cludes all of them.

Rule of zero:  The rule in struct ing that sub di vi sions be gin ning with zero should be avoided
if there is a choice be tween the 0 sub di vi sion and sub di vi sions be gin ning with 1–9 in the
same po si tion in the no ta tion. Simi larly, sub di vi sions be gin ning with 00 should be
avoided when there is a choice be tween 00 and 0.

Scat ter note:  A class- elsewhere, see- reference, or re lo ca tion note that leads to mul ti ple lo -
ca tions in the DDC.  See also Class- elsewhere note; Re lo ca tion; See ref er ence.

Sched ule re duc tion:  The elimi na tion of cer tain pro vi sions of a pre vi ous edi tion, of ten re -
sult ing in dis con tin ued num bers. See also Dis con tinua tion.

Sched ules:  (1) List ings of sub jects and their sub di vi sions ar ranged in a sys tem atic or der
with no ta tion given for each sub ject and its sub di vi sions. (2) The se ries of DDC num bers
000–999, their head ings, and notes.
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Scope note:  A note in di cat ing that the mean ing of a class number is broader or nar rower
than is ap par ent from the head ing.

Sec tion:  The third level of sub di vi sion in the DDC, rep re sented by the first three dig its in
the no ta tion, e.g., 625 in 625 En gi neer ing of rail roads and roads. See also DDC Sum ma -
ries; Di vi sion; Main class.

See- also ref er ence:  (1) In the sched ules and ta bles, a note lead ing to classes that are tan gen -
tially re lated to the topic and there fore might be con fused with it. (2) In the Rela tive In -
dex, a note lead ing to a syno nym, broader term, or re lated term. (3) In the Man ual, a note
lead ing to re lated Man ual notes.

See- Manual ref er ence:  A note lead ing from an en try in the sched ules or ta bles to ad di tional 
in for ma tion about the number in the Man ual.

See ref er ence:  A note (in tro duced by the word “for”) that leads from the stated or im plied
com pre hen sive or in ter dis ci pli nary number for a sub ject to com po nent parts of the sub ject 
in num bers other than di rect sub di vi sions of the origi nal number or span.  See also Class-
 elsewhere note.

Seg men ta tion:  The in di ca tion of logi cal breaks in a number by a ty po graphi cal de vice, e.g., 
slash marks or prime marks. Seg men ta tion marks in di cate the end of an abridged number
or the be gin ning of a stan dard sub di vi sion.

Shelf mark:  See Call number.

Stan dard sub di vi sions: Sub di vi sions found in Ta ble 1 that rep re sent fre quently re cur ring
physi cal forms (dic tion ar ies, pe ri odi cals) or ap proaches (his tory, re search) ap pli ca ble to
any sub ject or dis ci pline. They may be used with any number in the sched ules and ta bles
for top ics that ap proxi mate the whole of the number un less there are in struc tions to the
con trary. See also Ta bles.

Standard- subdivisions- are- added note:  A note in di cat ing which top ics in a mul tit erm
head ing may have stan dard sub di vi sions added to them. The des ig nated top ics are con sid -
ered to ap proxi mate the whole of the number. See also Ap proxi mate the whole.

Stand ing room:  A term char ac ter iz ing a topic with out suf fi cient lit era ture to have its own
number, and con sid era bly nar rower in scope than the class number in which it is in cluded. 
Stan dard sub di vi sions can not be added to a topic in stand ing room, nor are other number-
 building tech niques al lowed. Top ics listed in in clud ing notes have stand ing room in the
class number, as do mi nor un named top ics that logi cally fall in the same place in the
DDC.  To have stand ing room is the op po site of ap proxi mat ing the whole. See also Ap -
proxi mate the whole.

Sub di vi sion:  (1) A sub or di nate mem ber of a class, e.g., 519 Prob abili ties and ap plied
mathe mat ics is a sub di vi sion of class 510 Mathe mat ics, and 519.3 Game the ory is a sub di -
vi sion of 519.  See also Class (3). (2) No ta tion that may be added to other num bers to
make a class number ap pro pri ately spe cific to the work be ing clas si fied. See also Stan -
dard Sub di vi sions; Ta bles.

Subdivisions- are- added note:  A note used where sub di vi sions are pro vided by add in -
struc tions in di cat ing which top ics in a mul tit erm head ing may have sub di vi sions added to
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them. The des ig nated top ics are con sid ered to ap proxi mate the whole of the number. See
also Ap proxi mate the whole.

Sub ject:  An ob ject of study. Also called topic. It may be a per son or a group of per sons,
thing, place, pro cess, ac tiv ity, ab strac tion, or any com bi na tion of these. In the DDC, sub -
jects are ar ranged by dis ci plines. A sub ject is of ten stud ied in more than one dis ci pline,
e.g., mar riage is stud ied in sev eral dis ci plines such as eth ics, re lig ion, so ci ol ogy, and law.
See also Dis ci pline.

Sub ject cata log:  An in dex to the con tents of a col lec tion. If ac cess is pro vided al pha beti -
cally by words, it is called an al pha beti cal sub ject cata log. If ac cess is pro vided by the no -
ta tion of a clas si fi ca tion sys tem, it is called a clas si fied cata log. See also Clas si fied
cata log.

Sub or di nate:  De scribes a number or topic at a lower (nar rower) level than an other number
or topic in the same hi er ar chy. See also Su per or di nate.

Sum mary:  A list ing of the chief sub di vi sions of a class that pro vides an over view of its
struc ture.  See also DDC Sum ma ries.

Su per or di nate:  De scribes a number or topic at a higher (broader) level than an other
number or topic in the same hi er ar chy. See also Sub or di nate.

Syn the sis of no ta tion:  See Num ber build ing.

Ta ble of pref er ence:  See Pref er ence or der.

Ta bles:  In the DDC, lists of no ta tion that may be added to other num bers to make a class
number ap pro pri ately spe cific to the work be ing clas si fied. The num bers found in a ta ble
are never used alone. There are two kinds of ta bles: (1) The four num bered aux il iary ta -
bles (Ta bles 1–4) rep re sent ing stan dard sub di vi sions, geo graphic ar eas, and as pects of lit -
era ture and lan guages. (2) Lists of spe cial no ta tion found in add notes un der spe cific
num bers through out the sched ules. These lists are called add ta bles. See also Add note.

Topic:  See Sub ject.

Un abridged edi tion:  See Full edi tion.

Variant- name note:  A note list ing syno nyms or near syno nyms for a topic in a head ing
when it is awk ward or in ap pro pri ate to in clude such in for ma tion in the head ing.

Word- by- word al pha beti za tion:  Re fers to the fil ing of en tries word by word, not let ter by
let ter. For ex am ple, New York files be fore New ark in word- by- word al pha beti za tion;
New ark files be fore New York in letter- by- letter al pha beti za tion.

Work:  A dis tinct in tel lec tual or ar tis tic ex pres sion.

Work mark:  The part of a book number that con sists of a let ter ap pended to the author (or
bi og ra phee) des ig na tion to show the first let ter of the ti tle (or first let ter of the sur name of
the bi og ra pher). See also Book number.
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