Selecting a database

FirstSearch provides three options for selecting a database on the
Databases tab. Click a link to select an option. The List Databases by
Topic option groups databases by topic area while the List All
Databases option displays a merged list of all databases. If you need
help selecting a database, use the Suggest Best option to scan databases
for your key search term(s). You can then select the databases that
contain the highest estimated results for your key term(s).

Il” FirstSearch Heartland Memorial Library -

List Databases by Topic | Googee | Froogle
o Chooss the databses you want to search (up 10 3} and then click on Select.
+ Databases missing some new FirstSearch features are displayed Iike this: Datsbase”

Home | [GEZCEES Resource Sharing Staff igw | My Account | Options | Comments | Exit | Hide s

List All Databases | List Databases by Topic I Suggest Best Databases

Current database: None  Current Topic: General

Topic area: | General E
Select Clear
Select Database Description Updated Info Full Text
[~ ArticleFirst  OCLC index of articles fram the contents pages of journals os-oe00 @ 0 B
[ \Dissertatins  Dissertations and theses from institutions in North America and Europe: 20050729 @
I Eco An OCLC collertion of scholarly JoUrnals (Browss Jowns Tiles coosoe00 @ B
[~ Ebooks OCLC catalog of online electronic books available trough libraries worldwide 2005-08-09 @)
[ EssayGerlit Find contents in collected warks focusing on humanities and social sciences 2004-01-23 @
[~ Peréhs Perindical abstracts from general and academic journals coosoe-04 @ B
[ Readerscuidesbs Abstracts of articles from popular magazines coosoe01 @ B
[ |SIRSResearcher Sacial, scientific, sconomic, and political issues wor ldwide 050805 @ B
[ WikonSelectPlus Full text articles i science, humanities, education and business os-oe0s @ 0 B -~
[~ worldcat OCLC catalog of hooks and other materials in libraries worldwide 20050809 @
Select | | Clear =

The Database list

Select—Click the checkbox in front of each database you would like to
search (up to three). A default database may be pre-selected. If you do
not want to include the default database in your search, click the
checkbox in the first column to de-select it.

Est. Results—Displays estimated results for key terms (appears only on
the Suggest Best screen).

Database—Displays the name of the database. Click to search in just
one database.

Description—Displays a short description of the database.

Info—Click the Info button 6 to view detailed information on a
database.

Updated—Displays the date on which the database was last updated.

Full text—Displays the Full Text [El icon if online full text is available.

Using search results

Viewing a detailed record—To view a detailed record from the List of
Records screen, click the record title. To return to the List of Records
screen, click the List of Records link on the Results tab.

Viewing full text—The Full Text button and full text format
information appear with any record for which full text is available
online. Click the button or the format information to see the full text.

=

a results set of 500 or fewer records. Sort options vary by database.

Sorting records—Click the Sort button to select sort options for

Related records—To find related records, click the Related Authors
¥

button or Related Subjects button

=

=3 Limiting results—To narrow your set of results, click the Limit
button and select from the list of database-specific limits.

Marking a subset of records—Click the checkbox for each record you
want in your subset. Use the Mark All button to mark all records on a
page or the Clear Marks button to unmark all records on the list. Click
the Marked Records link on the Results tab to view, e-mail, or save.

Printing—Click the Print button to reformat a page of results for
printing. Use your browser's print function to print. Click the Return
button to return to the original format.

E-mailing—Click the E-mail button to e-mail records, library
ownership information, or full-text copy.

Exporting—Click the Export button to export data directly to
bibliographic management programs such as EndNote® or RefWorks™.
Data can also be exported as text files to ProCite® or similar programs.

Library ownership information—The My Library Owns icon
T, and the My Library Group Owns icon fmiE. are displayed with any
resource that your library or library group owns. Click the Libraries
button to view a list of libraries that hold a particular resource.
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Using OCLC

FirstSearch

FirstSearch is a Web-based information system for searching online
databases. A database is a collection of related resources on a specific
topic or from a specific source. Each entry in a database is called a
record.

FirstSearch screens and functions

Move through FirstSearch screens and functions using the navigation
tabs. Each tab displays context-sensitive links for additional options.
For example, in the figure below, the List of Records screen displays as
the active option on the Results tab. The Detailed Record and Marked
Records options appear as links to additional screens that are also
available on the Results tab.

Check the control panel below the navigation tabs for status information
and specialized tools such as Sort and Help.

"H FirstSearch Heartland Memorial Library -

ArticleFirst List of Records | Gaogle' | Froogle

o Click on a title to see the detailed record.
» Click on a checkbox to mark a record to be e-mailed or printed in Marked Records.

Home | Databases  Searching [LESITES

Resource Sharing Staff wiew | My account | Options | Comrments | Exit | Hide tips

List of Records | petailed Record | Marked Records

Articlefirst results for: kw: pantone. (Save Search
Rerords found: 84

Find relateds oS

(orldCat) (

1 Enhance Your Color 1.O.
Author: Boyle, Callin Source: How, 15, no, 1, (February 01, 2000): 70 Libraries Worldwide: 455 1 coLUMEUS METRG LIERARY
MR o centraL onio Lienany @) See more details for Iocating this item

Mz Pantone HexWrench 1.0.

Author: Kieran, Michael Source: Publish!. 13, no. 4, (4pril 01, 1998): 48 Libraries Worldwide: 435 & coLumeuS METRO LIERARY
MR 5 cenTraL oHio Lisrary (@) See more details for locating this iem

ra COSTUME - ASCOT: THE GOLDEN HERITAGE - Photo editor Sabino Pantone.
Author: CUnaccia, Cesare Source: L'Uoma Yague, no. 362, (2005): 362 (5 pages) Libraries Worldwide: 32
@ See mire details for Iocating this tsm
4 COSTUME - ETON: THE GILDED YOUTH - Photo Editor Sabino Pantone
Author: Cunaccia, Cesare Source: LUomo Yague. no, 362, (2005): 342 (20 pages) Libraries Worldwide: 32
@ See more detsils for locating this iem
s, COSTUME - BARON Al EXIS DE REDE - Photo Editor Sabino Pantone.
Author: Forti, 4nna Gloria Source: L'Unmo Yogue. no. 362, (2005): 336 (4 pages) Libraries Worldwide: 32 |

Additional tip:

* Click the Help button to browse the context-sensitive online
help in a pop-up window.



Searching

Basic Search

The Basic Search screen allows you to search the main indexes in a

database. Use the Basic Search if you are new to online searching or if

you need quick results using a simple search statement.

||H FirstSearch

» Enter search terms in one or more hoxes and click on Search. (Or Browse Journals and Magazines

Home  Databases Resource Sharing

Basic Search IAdvan(:d Scarch | Expert Search | Previous Scarches

Current datzbase: Articlefirst

Clear
Search in database: (TN, oo o poge s ol
Keyword | @
Author [ @
Title | @
Source [ (journal, magazine, or newspaper name) @
Year [ (format: YYYY-YYVY) @
Limit to: ™ B rull text @
Search | Clear

Advanced Search

ArticleFirst Basic Search | Google

Heartland Memorial Library

| Froogle

Staff View | My Account | Options | Comments | Exit | ridetps

The Advanced Search screen lets you construct more complex search

statements. Up to three search strings and three indexes can be

combined using Boolean operators (AND, OR, and NOT) selected from

drop-down menus. More search limits are available at this level.

Heartland Memorial Library

||H FirstSearch

» Enter search terms in one or more hoxes and click on Search. (Or Browse Journals and Magazines

Home  Databases Resource Sharing

Basic Search IAdvan(:d Scorch || Expert Search | Previous Scarches

Current database: ArticleFirst

f . |AdticleFirst =] @ (updated: 2005-08-10)
Search in database: o e ofaricies from the contents pages of journals
Search for: | [Keyward &
and =] | [Keyword
and =] | [Keyword

Limit to: vYear (format: YYYY-YYYY)
Limit to: ™ E rull text @

lelt avallabllltv to; [ R subscriptions held by my library (oco, COLUMBUS METRG LIBRARY) (7]

of the following | jhrary Cade Find codes
Rank by: [Naoranking x| @
search | Clear

ArticleFirst Advanced Search | Google' | Froogle

Staff View | My Accourt | Options | Commerts | Exit | rids tps

Expert Search

The Expert Search screen is designed for experienced searchers who
prefer to enter logical search strings. Reference information on
constructing a search is displayed at the bottom of the screen. A list of
indexes and index labels is provided in a single drop-down menu. For
example, to search for all resources related to coffee that are written by
Elizabeth Alston, you can enter alston elizabeth and kw:coffee and
select the author index from the drop-down menu. The author index will
apply only to the unlabeled terms alston elizabeth.

Il” FirstSearch Heartland Memorial Library =

ArticleFirst Expert Search | Google' | Froogle
o Enter search terms in one or more boxes and click on Search. (Or Browse Journals and Magazines)

Home —Databases Resource Sharing Staff View | My Account | Optiors | Comments | Exit | bide tps

Basic Search | Advanced Search | Expert Search | Previous Searches

Current database: ArticleFirst
Index  News Help

Titles

Search in database; 12/iderirst E =@ wpites: 2005-08-10)
OCLC index of articles from the contents pages of journals
| E|
Search for:
|

@
Limit to: vear fformat: YY¥Y-YYYY)

Limit to: 7 E Full text @

Indexed in: [Keyword (kw)

Limit availability to: I & Subscriptions held by my library (oco, coLuMaus METRO Lisrary) @
match any of the following | jhrary Code Find codes

Rank by: [MNoranking =] @
Search | Clear

Plurals, truncation, and wildcards (@
Use + for plurals (s and es)

Use ¥ for truncation

Use # for a vildeard character

Use 7H for up to W characters
Combining search terms (Boolean) @
% and ¥

Zory

% not ¥

Rdjacent terms (proximity) i@

X w ¥ (X is followed by ¥)

Z ¥ (X is followed by ¥

with at most N terms between)

En Y (X i3 next to ¥, either order]
Z DN Y (X 15 within N terms of ¥,
either order) —

Other search features:

» Browse the indexes to verify the correct spelling or format for search
terms. Click the Index button = to access the Browse Index
feature.

* Browse subject headings to find additional terms that may apply to
your search. Click the Subjects button to access the Subject
Headings list. This feature is available only in certain databases.

» Use ranking to organize the results of your search. Available options
vary by database.

Search statements

Search statements are made up of search terms combined with special
search characters or labels and Boolean operators.

To search for

subject
information

categories of
information

exact phrase

plurals

variants or part of
a word

all words

one or all words
one word but not
another

words near each

other, given order

words near each
other, any order

Building search statements

Use Example

any word or frost
words

sangfroid
index labels su:sleep

ti:once
quotes " " "tunnel

vision"
plus sign + plant+

wildcard *, #, zebu*

or? zebutte
AND cold AND zinc | cold and zinc
OR cold OR zinc cold, zinc, and cold
and zinc
NOT cold NOT cold but not cold
weather weather
w cold w2 cold followed
common within 2 words by
common
n cold n3 cold and common,
common within 3 words of

Results

many results
(common word)

few results (rare
word)

subject sleep, once
in titles

tunnel vision

plant, plants,
plants', plant's,
plantes, plantes’

zebu, zebulon,

each other

Use an index
label and

colon ( :)

equal sign (=)

Using index labels

when your search
includes

individual words or
fragments of phrases

search operators (w or n)

other special search
characters, such as the
plus sign (+) or asterisk (*)

exact phrases as in
names and titles

Examples

kw:airline security

kw:alcohol w2 fetal

ti:(ocean+ or sea+)
and pollut*

ti=alice in
wonderland
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