Annual Renewal of your NetLibrary . NetLibrary
eContent Collection

May 2008

As the titles in your NetLibrary eContent collection approach their annual renewal
date, you can renew and retain access to all of your annual access titles, or you can
weed titles from your account using the online NetLibrary Weeding Tool.

If you want to renew all of your annual access titles, you do not need to do anything.
You will receive an invoice for your annual access renewal, and your collection will
remain unchanged.

If you want to weed certain titles from your account, you can remove them using the
Weeding Tool in your Library Resource Center (LRC) account. Your annual access
renewal fee will be calculated based on the remaining titles in your collection.

Remember to keep your collection up to date by replacing weeded titles with current
works from fields that evolve from year to year. If you would like to supplement your
collection with the best front-list content, please visit TitleSelect or contact your
library services representative.

About the Weeding Tool

The Weeding Tool, located in the NetLibrary Library Resource Center, shows up-to-date
information about your annual access titles, such as the renewal cost and date of
fulfillment. Your total renewal cost will update automatically as you weed titles.

The Weeding Tool is available for a limited time before your annual renewal date. You
receive an e-mail message containing the dates when it is available for you. Its
availability begins about eight weeks before your renewal date and ends about two
weeks before the renewal date. If you do not weed titles during that time period, all of
your annual access titles renew.

After your renewal date, you will receive an invoice for the annual access fees for all
annual access titles in your collection. Most libraries renew on July 1 of each year and
receive their annual access invoice in July, but this date may vary.

Notes:

e You still own the weeded titles and can reinstate annual access to them at any time.
e Titles purchased with prepaid or ongoing access do not appear in the Weeding Tool.

e Titles for which you’ve paid 5 years (or 60 months) of annual access do not appear in
the Weeding Tool; you will not be charged for access to those titles!

e You can view a complete list of your owned titles in the LRC with the Owned Titles

report.
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How to use the Weeding Tool

Access the Weeding Tool

The Weeding Tool is located in the Library Resource Center (LRC) at
http://www.netlibrary.com/resourcecenter. If you have forgotten your LRC User Name
and Password, or if you need assistance entering the LRC or using the Weeding Tool,
please contact OCLC Support at support@oclc.org.

Log into the LRC and click the Administration tab to go to the Administration page.
If the tool is available, you see Annual Access Renewal (Weeding Tool).

Click Choose Titles to Weed to enter the tool.
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View information in the Weeding Tool

The Weeding Tool lists all your annual access titles with the following information about
each title:

e Title, Subject, Author, and Publisher

e eBook ID, Publication Date, and ISBN

e Fulfillment Date (when you purchased the title)

e List Price

e Annual Access Renewal Rate (15% for eBooks, 10% for eAudiobooks)
e Renewal Cost (your cost for that title)

e Months Billed (12, except when you are paying for the prorated portion of the fifth
year)

e Content Type (eBook or eAudiobook)
Click a column heading to sort the list by the information in the column.

Weed your titles

To weed (remove) a title from your collection, check the box in its Weed Title column.
You can check and uncheck titles as needed.

Use the tools at the bottom of each page to move through the list’s pages.
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Finish weeding

The real-time results of your weeding appear in the summary at the bottom of each
page. The summary shows the number of annual access titles remaining in your collection
and your total annual renewal cost. It updates automatically as you check and uncheck
boxes.

Click the Save button at the bottom of any page if you want to leave the tool before you
finish weeding and return later to finish.

Click the Submit button when you finish weeding. When you click the Submit button, it
changes to an Un-Submit button and the tool becomes view only. You will receive an e-
mail confirmation of your submission.

Notes:
e After you submit your weeding decisions, you can return to the tool during its
availability time period to review your decisions and results.

e |f you make additional annual access purchases, those titles are added to the tool
and the summary is updated.

e If you need to change your decisions, you can click the Un-Submit button, make
needed changes, and then click the Submit button again during the six week period
that the weeding tool is displayed in your LRC account.
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Saving will NOT submit your selection to NetLibrary.
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